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OUTLOOK REMINDERS by EMAIL

Introduction
This is a Microsoft Outlook COM Add-in.

It gives Outlook a new feature, sending Outlook Reminders (for tasks,
appointments and mail messages) to another email address.

Reminders are only valuable if you can see them if you're not near the computer
you miss them and can even loose some important reunions, or even money.

Although if you have another email address you can make Outlook forward your
reminders to that address.

You will never fail an appointment again.

This add-in is easy to work with, is inside Outlook, and has an extremely simple
user interface

Reminders will follow you wherever you are.

If you use Rules Wizard you can even forward High importance messages to the
email address you define (as an example among other).

System Requirements

= Outlook 2000 ! to have access to a Calendar, Tasks and Mail.
= Another email address.

! This software has been tested with Outlook XP and Outlook 2003 (v. Beta 2) and it works correctly.



Installation manual
To install Outlook Reminders by SMS, follow these steps:

1. Double-click Setup.exe to install the feature.
Send Reminder Email Setup

(72 Sl Reeninder Email Sctup

% Welcome b the Serdd Bieminder Emal ingtalabon program.

Setup cannot ratal system Fles or update shared Fles £ they are inuse.
Biefore procesding, we recommend that you dose any spplcations you may
Be nning.

2. Click OK. Should appear this screen.

¥J Send Reminder Email Setup |

Beqin the installation by clicking the button below,

Click this buttan to install Send Reminder Email software to the specified
destination directory.

Direckary:
|VC:'|,Program Files SendreminderEmail} Change Directory

Exit Sekup |

3. Select the path for your installation and click the button.

Send Reminder Email Setup x|

Send Reminder Email Setup was completed successFully,

4. To verify that the installation was successfully, open your Outlook, and go
to menu Tools, Options and you should have a new tab by the name of
Reminders to email.



Utilization Manual

To use all of the program versatility, fill the email address to where your
reminders should be forward define if you wish to send your reminders choose
Yes or No.

When you activate Yes and Apply the changes all of your reminders will be sent
by email to the address that you have defined.

The SMS message includes the subject, body, start date and end date of the
task, appointment or mail.

Options

Preferences ] Mail Setup ] Mail Faormak ] spelling ] Security ]
Other 1 Send SMS Reminders ko email

Qutlook Reminders by email

Email Address ]

Da you want to send your reminders ? | -

Email: geral@rzoutlonk. com
Siter vy raoutiook, com

Version: 2.0

Ok, | Zancel




Reminder example:

#-Reminder - Wed 21/05/03 8:41 AM

Dismiss

I

Snooze

Open Ikem

Click Snooze to be reminded again: |5 minutes j

Use all of the potential that this software can give you:

If you want all of your messages marked as high importance forwarded to your
email, you should use your Rules Wizard and create a rule with these
characteristics:

= Check messages when they arrive.

= Marked as high importance.

» Flag message for Follow up within O days.

which tvpe of rule do you wank ko create?

Check messages when they arrive
‘.__ Check messages after sending

Mowe new messages from someone

Mokify me when important messages arrive

IMove messages based on conkent

Delete a conversation

Flag messages from someong

Assion cakeaories ko sent messaes LI

Rule description (click on an underlined value to edit it):

Apply this rule after the message arrives
marked as high importance
— ol flag message For Follow up within O days

@l Cancel = Back I Mext = I Firish

Troubleshooting:

= |f, after installing E-mail Security Update, Outlook attempts to send and e-
mail, without your approval the dialog box below will appear. Then you have to
press “Yes” in order for the message to actually be sent.



Microsoft Dutlook x|

& program is krving ko automatically send e-mail on wour
behalf,

Do yiou want ko allow this?

If this is unexpected, it may be a virus and wou should
choose "Mo".

Yes | Mo I Help |

This wouldn’t be a problem but if you are not near the computer you can imagine
that our application doesn’t work correctly.

We have created a file to answer to the security dialogs. This script, it sleeps for
15 seconds (since the “Yes” button is disable for the first five seconds) then
sends the key “y” to check the “Yes” button. This time can be changed by you.

Troubleshooting:
= Traffic problems with your ISP’s.

= Mailboxes full.
= Capacity limits of your sending and receiving emails.
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